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Deadline(Pubagenda) 
 

MeetingContact 
 

CommitteeTel 
 

Dear Sir / Madam 
 
I write to inform you that a Meeting of the CommitteeName will be held at the 
MEETINGLOCATION on MeetingDate at MeetingTime for the transaction of the 
following business: 
 
 

 
 

Members are reminded to sign the Attendance Register 
 

A Translation Services will be provided at this meeting and those present are 
welcome to speak in Welsh or English at the meeting. 

 
 
Yours faithfully 

 
Miss Lowri Edwards 
Corporate Lead Officer: Democratic Services 
 
To:  Chairman and Members of CommitteeName 
 The remaining Members of the Council for information only. 
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